
TECHNICIAN VACANCY ANNOUNCEMENT #04-121A 
 

  

HUMAN RESOURCE OFFICE  
MARYLAND NATIONAL GUARD   
FIFTH REGIMENT ARMORY 
BALTIMORE, MARYLAND 21201-2288  
SPC Sharon Ramsey, (410) 576-6108  
sharon.ramsey@mdbalt.ang.af.mil 
 
POSITION TITLE, SERIES, GRADE, PDCN:  
Training Technician, GS-1702-07,  
80297000 
Sequence #11794 

OPENING DATE:  7 May 2004 
CLOSING DATE:   8 June 2004 or 
until filled, but NLT 8 July 2004 
 
SALARY:  GS-07 - $34,184 to $44,439 
(Steps 1-10) per annum 
 
ORGANIZATION AND LOCATION: 
175th Wing, Maryland Air National Guard 
Warfield Air National Guard Base 
2701 Eastern Boulevard 
Middle River, Maryland 21220-2899 

 
Work Schedule:  Tuesday thru Friday - 0630 to 1700 hours. 
 
AREA OF CONSIDERATION (Who May Apply:  NATIONWIDE - This is a Maryland Air National Guard Excepted Service 
(Dual Status) Technician position open to current enlisted members of the Maryland Air National Guard and those 
eligible for membership.  
 
BRIEF OF DUTIES:  This position is located in the Base Education and Training Office.  Accomplishes formal training 
actions through the Training and Education Application Management System (TEAMS) and the Military Personnel Data 
System (MILPDS).  Validates completed formal school applications.  Enters eligible personnel into upgrade training 
(UGT) and ensures continued eligibility for training.  Monitors the Extension Course Institute (ECI)/Career Development 
Course (CDC) program in accordance with ECI policies; provides advice to commanders, supervisors, and Unit Training 
Managers (UTMs) on matters pertaining to ECI/CDC programs.  Conducts quarterly inventory of CDC test material in 
accordance with regulatory guidance.  Enrolls personnel in CDC courses and monitors progress.  Administers and 
controls end of course examinations. Ensures UTMs, supervisors, trainers, are familiar with the concepts, scope, 
objectives and procedures pertaining to on-the-job training (OJT).  Processes CDC reactivation and re-enrollment 
requests in accordance with applicable guidance.  Reviews and processes requests for waivers, involving training and 
retraining. Assists in evaluating the administration and effectiveness of each serviced unit OJT program during Staff 
Assistance Visits (SAVs).  Advise commanders, training managers and supervisors on unit training program progress 
and issues.  Instructs the Air Force Training Course.  Conducts audits to ensure all personnel are qualified to maintain 
appropriate Air Force Specialty Codes (AFSCs).  Performs in-processing and out-processing actions for personnel 
departing for, and returning from all service schools.  Maintains administrative suspense, publication files and records 
within the section.  Accomplishes Community College of the Air Force (CCAF) registration and enrollments for assigned 
members.  Performs other duties as assigned. 
 
INSTRUCTIONS FOR APPLYING:  You may submit either a resume, Optional Form 612 (Optional Application for Federal 
Employment), Standard Form 171 (Application for Federal Employment), or other written format containing the 
information outlined in the attachment to this vacancy announcement.  A separate resume or application is required for 
each vacancy announcement.  The resume or application must arrive at the Human Resource Office (address above) no 
later than 5:00 p.m. on the closing date indicated.  Type or print clearly in dark ink.  Resumes or applications, which do 
not provide all the information requested in the vacancy announcement or attachment may cause loss of consideration 
for this position.  If necessary to attach additional pages, include your Name, Social Security Number, and the Vacancy 
Announcement Number on each page.  Resumes or applications will not be returned.  Copies of awards, performance 
appraisals, certificates of training, and position descriptions are not to be submitted, unless specifically requested.  
APPLICANTS WHO ARE SUBSTITUTING EDUCATION, FOR SPECIALIZED EXPERIENCE (TOTALLY OR PARTIALLY) 
MUST INCLUDE EITHER AN OFFICIAL COLLEGE TRANSCRIPT; OR STATEMENT FROM THE REGISTRAR, DEAN, OR 
OTHER APPROPRIATE OFFICIAL OF THE COLLEGE OR INSTITUTION. 
 
APPLICATIONS/RESUMES THAT HAVE BEEN EITHER FAXED OR MAILED IN A U.S. GOVERNMENT ENVELOPE WILL 
NOT BE ACCEPTED. 
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In addition, applicants are requested to submit the ìBackground Survey Questionnaireî (attached).  The Background 
Survey Questionnaire will not be used in the selection process.  The information will be used for statistical purposes 
only, and disclosure by the applicant is discretionary. 
 
MILITARY SERVICE (IF APPLICABLE):  In addition to the information requested in the Vacancy Announcement and the 
attachment, resumes or applications must include:  (a) Branch (including National Guard); (b) Inclusive dates of military 
service (c) MOS/AFSCís or SSIís held or previously held; (d) Title and dates of military schools; (e) Military grades held, 
description of military duties performed (only if related to the position for which you are applying); and (f) if National 
Guard, current unit of assignment.  
 
EXCEPTED TECHNICIAN EMPLOYMENT POLICY:  Any technician position that requires Military Membership as a 
prerequisite for employment is in the Excepted Federal Service.  Candidates will meet military assignment requirements 
prior to or with, the placement action.  Technicians in the Excepted Service will wear the military uniform appropriate to 
their service and grade when performing as a technician.  They will comply with the appearance standards contained in 
appropriate military regulations. 
 
CREDITING EXPERIENCE: National Guard military (part-time) service is considered as full-time experience when 
evaluated against the qualification requirements for a technician position.  The applicant is credited with actual number 
of months the member has been in the National Guard provided such service is related to the position to be filled. 
 
SPECIAL CONDITIONS OF EMPLOYMENT:  (a) Individual(s) selected will be required to participate in the Direct 
Deposit/Electronic Funds Transfer (DD/EFT) which has been established as the standard method of payment within the 
Department of Defense for pay of personnel.  (b) Selectee(s) may be required to satisfactorily complete a Physical 
Examination prior to being assigned to this position. 
 
SPECIAL INFORMATION:  Male applicants born after 31 December 1959 must be registered with Selective Service in 
compliance with the Defense Authorization Act of 1986, Section 1622. 
 
NOTE:  Relocation expenses will not be paid. 
 
EQUAL EMPLOYMENT OPPORTUNITY:  Qualified applicants receive consideration without regard to age, race, color, 
religion, sex, national origin, lawful political or other affiliations, marital status, membership or non-membership in an 
employee organization, or any handicap which does not interfere with accomplishment of position requirements. 
 
MILITARY COMPATIBILITY:  Prior to appointment to this position the selectee must be qualified for, or assigned to a 
compatible military position in one of the following DMOS/DAFSC specialties:  3S0X1, 3S2X1 
 
EVALUATION FACTORS:  A representative of the Human Resource Office (HRO) will review all applications 
received in the HRO to determine whether the applicant meets the basic qualifications indicated below.  Applicantís 
eligibility is established by comparing the information on their resume or application with the qualifications of the 
position for which they are applying.  Applicants must include on separate sheets of paper a detailed narrative that 
provides examples of work experience (including inclusive dates [month/year]), training, education, awards, 
hobbies, self-development etc., describing how these elements relate to the Qualifications, and the Knowledge, 
Skills, and Abilities (KSAís) listed below.  The HRO will forward to the Selecting Official only the 
applications/resumes of those applicants who meet the appropriate qualifications. 
 
APPLICANTS WHO ARE SUBSTITUTING EDUCATION FOR SPECIALIZED EXPERIENCE (TOTALLY OR PARTIALLY) 
MUST INCLUDE EITHER AN OFFICIAL COLLEGE TRANSCRIPT; OR STATEMENT FROM THE REGISTRAR, DEAN, OR 
OTHER APPROPRIATE OFFICIAL OF THE COLLEGE OR INSTITUTION. 
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QUALIFICATIONS:   
 
General Experience:  Progressively responsible clerical experience or other work which demonstrated the ability to 
acquire and to apply a practical knowledge and understanding of the program objectives, policies, procedures, and 
requirements relating to the work of the position. 
 
Specialized Experience:  Must possess 12 months of experience in preparing, processing, monitoring, performing, and 
carrying out education and/or training programs or significant portions of these programs; experience which 
demonstrates an applicantís ability to obtain training material via electronic means and set up equipment; experience 
which demonstrates an applicantís ability to gather data and to prepare and submit reports; and experience which 
demonstrates an applicantís ability to follow agency directives in monitoring and controlling a testing environment. 
 
Substitution Of Education For Specialized Experience:  High school graduate or the equivalent may be substituted for 
three (3) months of Specialized Experience.  Education in schools above the high school level may be substituted for 
experience on the basis of 12 months of the academic year (i.e., 36 weeks of substantially full-time study, or 30 
semester hours, or the equivalent) for 12 months of the required specialized experience.  The 30 semester hours must 
include at least 6 semester hours of courses that are directly related to the type of work of the position. 
 
Applicants meeting the basic qualifications may be further rated and ranked on their experience related to the 
knowledge, skills and abilities (KSAís) stated below.  These KSAís are essential for successful performance in the 
position.  Each applicant should fully explain on their resume or application or on a separate attachment how they meet 
each KSA listed below: 
 
Knowledge, Skills, and Abilities (KSAís):  (a) Ability to prepare and conduct briefings and instruct training using present 
technology (b) Ability to develop and monitor suspense databases; (c) Ability to multi-task in a fast paced, high volume 
environment; (d) Ability to compile and present statistical trends reports; (e) Ability to coordinate and control testing 
programs; (f) Skills in Microsoft Office applications. 
 
 
Provisions of Tech Pers Reg 335-2 (Merit Placement Plan) dated 1 Dec 96 apply. 


